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COVID-19 RISK ASSESSMENT – April 21st  – living with COVID-19 

 
Risk assessment emailed to governing board every time there is a change. This document is a working document and therefore is subject to 
continual updating. 
Guidance used – Oxfordshire County Council – weekly meeting updates and advice and DFE daily bulletins  
Guidance used for this version –  
updated Schools Operational Guidance  - April 1st  
 COVID-19 Response: Living with COVID-19 - GOV.UK (www.gov.uk)  
  
 

  
Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

COVID-19 
Understanding 
current situation 
and staffing needs 

Children, 
Staff 

• OCC internet used for most up to date advice –  

• Current COVID19 advice is consulted in order to track the constant 
change  

• Advice takes into account union information 

• Risk assessment to be shared with governing board via email then at 
every subsequent board meeting or shared as it is updated 

• Risk assessment on website  

• Risk assessment shared with parents 
.  

Head to monitor the situation. 
Participate in County meetings 
on a Tuesday 
 
All staff to be consulted re the 
risk assessment and asked for 
feedback every time it is 
changed 

low 

Good hygiene for 
everyone 

Staff, 
children  
visitors 

• Parents continually reminded of handwashing requirements and illness 
triggers and be asked to practise this at home  

• Children will come to school with a personal water bottle. PE kit and hat. 

• Children must continue to wash their hands: 
- On arrival 
- After a break 
- Before lunch 

Email address and up to date 
mobile numbers for texts – 
message to be sent out and 
website updated 27/2/22 
Links sent to YouTube videos. 
Staff to revisit this in Feb 
 Texts and regular updates in 

Low 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/covid-19-response-living-with-covid-19
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

- After lunch break 

*Handtowels to be used whilst we are waiting for new hand driers (Date TBC) 

*Carex hand soap available at all sinks - C 

 
*Staff to continue to wash hands on arrival and at times of switching between 
spaces 
*Staff can still use personal hand sanitiser and sanitiser stations at the 
entrance to both buildings 

newsletter particularly if there 
are problems 
CB to fill and check daily 
 

Appropriate 
cleaning regimes 

Children 
Staff 
visitors 

• Cleaning team now employed by Parkers– they are accountable to them 
for good standards of hygiene 

• Cleaning products used are recommended by Parkers and have a high 
level of anti-bac and anti-viral content 

• All surfaces to cleaned daily including  
-table tops 
-door handles 
-staff desks 
-toilet areas 

• All classes to have a basket of cleaning products that can be used as 
needed 

(*Please note additional cleaning will be actioned as part of the contingency 
plan) 

Copy of risk assessment and 
new COSSH documents held 
by school. Weekly meeting 
with Georgia from Parkers 
 
 
 
 
CB to ensure that these are 
well stocked and available 

Low 

Ventilation Children 
Staff 
visitors 

• All classes to keep a number of windows open 

• New building (B) has CO2 operated windows so these will open if the 
levels are too high – side low windows to be kept ajar so that through 
ventilation is created 

• Old building (A) – CO2 monitors to be wall mounted in Maple class and 
Willow as these are the most congested areas – if these go red then door 

Class teachers 
 
 
 
 
CB to fix onto 2 class walls 
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

must be opened and windows widened 

• Hall vents to be opened daily – breakfast club need to do this 

Breakfast club staff 

Testing  Staff 
Children 
Families 
Visitors 

• Staff and pupils no longer have to take part in regular asymptomatic 
testing 

• If there is an outbreak this may be advised by public health (usually 
Year 7 and above) 

• All testing kits are not generally available  

• If a member of staff knows that they have COVID they must isolate for 
5 days 

• Those formerly considered clinically vulnerable should be able to lead 
a normal life and should be able to follow this risk assessment – if they 
have personal advice then this needs to be shared and a personal risk 
assessment created 

  

Attendance Staff • School attendance is mandatory for all pupils 

• If a child is self-isolating (awaiting a test result)  or in quarantine 
because of COVID -19 – they need to be recorded as X  

• Pupils will need to isolate for 3 days if they know that they have COVID 

• If they have a confirmed case of COVID – I (illness) 

• Travel – please see government advice as any need to quarantine will 
have an impact on education 

Ensure that all staff 
understand the change to 
registers. 
Please continue to use notes 
so that office staff can contact 
parents if absence  goes over 
the agreed 5 days 

 

Educational visits 
and visitors 

Children 
Staff 

• All trips need a risk assessment – EV policy for format – this needs to 
include COVID measures – handwashing, transport considerations 
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

Breakfast club and 
After School Club 

Children 
Staff 
Parents 

• These should be fully open and available- please see their policies   

COVID-19 
Staff protocols 

 • Staff will be sent a copy of this risk assessment and the COVID19 policy 
for consultation they will read and comment as needed. The risk 
assessment is available to all staff on Google Drive. Staff are asked to 
comment on risk assessment at each review.  

• All documents will be published on Google Drive in the staff shared area 

• All staff will ensure they are fully compliant with handwashing measures 

and have strategies to teach pupils https://www.nhs.uk/live-
well/healthy-body/best-way-to-wash-your-hands/ 

• All staff must wash hands on arrival and can use the Anti-bac gel 
provided 

• All staff are encouraged to take their vaccines and boosters. Any staff 
wishing to get vaccinated and booster vaccinations can go in school time if 
there are no other options 

• Staffroom facilities can be cleaned down and tidied by the staff using them 
– there will always be wipes 

• If a member of staff is unwell, they must follow the usual protocols and let 
RL know before 6.45. Staff must not put senior staff in a position of making 
decisions for them. If illness has COVID symptoms please be cautious and 
take a test if needed 

• If a member of staff knows that they have COVID then they must isolate 
for 5 days but do not need negative tests on day 5 and 6 

RA will be reviewed before the 
start of term as guidance and 
building work may have an 
impact 
 
 
 
 
Guidance to be read by staff 
 
 
CB to check that there are 
always wipes and order new 
stocks in good time 
Hand sanitiser has been 
issued to all staff – additional 
bottles to be placed by the 
photocopier and in shared 
spaces 
 
 

   Low 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

Staff/ governor 
meetings and 
training 

 • All meetings will be live unless online is easier/ creates better inclusion/ 
access 

  

Welcoming 
parents back into 
school 

 • Parent volunteers have returned 

• Parent worships are in 2 groups as the school hall cannot accommodate 
the numbers due to fire risk 

• Open classrooms and events will return 

• School plays and events will be ticketed to ensure that fire regulations are 
met 

• One to one parent meetings can now be in schools 

Weekly newsletter and website 
calendar 

low 

Positive cases of 
COVID within the 
school community 

All members 
of school 
community 

• If there is a positive case of COVID related to school the OCC covid cell 
must be informed as soon as is possible.   

• If this becomes an outbreak school will seek public health advice 
 

RL to inform OCC and follow 
advice ensuring that all 
stakeholders are aware 

low 

COVID-19 
Vulnerable 
Employees 

Staff, 
children  

• There are currently no categories of vulnerable employees, this includes 
staff in their third trimester of pregnancy 

• All unvaccinated staff should be aware of literature and government advice 
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-
can-and-cannot-do 

Ensure staff have read the risk 
assessment and sign to 
ensure they fully understand 
and comply. 
 

Med 

COVID-19 
Vulnerable 
Pupils and 
intimate care for 
all 

Staff and 
children 

• No pupils are considered critically vulnerable so all should attend 

• Pupils who are struggling to return will be contacted by school to discuss 
ways to support.   

• Gloves, plastic aprons and masks are available to all staff -all classes 
have their own box 

• All pupils who will be on site should change themselves with a member of 
staff offering verbal guidance 

  

https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

• Staff from their class group only should be responsible for supporting 

COVID-19 
School day/ 
classroom and 
shared space 
safety 

 • Class will have a maximum of 31 –pupils with a staff team that are 
designated, the staff team will remain consistent. There will be a minimum 
of 2 members of staff per class – mornings /Beech -one adult PM 

• Classes can integrate and move between buildings 

• Classrooms and shared area must be well ventilated – windows must be 
opened. Co2 monitors will be used to understand levels. New build 
windows should automatically open in classrooms – this will be checked 
using monitors 

• Classrooms need to tidy and well ordered to support learning but also 
cleaning 

• Surfaces need to be clear and the floor free of equipment so that cleaning 
can support safety 

• Handwashing routines to be enforced – guidance is a minimum (please 
see COVID-19 policy) Posters evident  

• Toilets are assigned as follows: 
 Oak – use their own toilets  
Poplar – use own toilets 
Willow – Accessible toilet and toilets near their classroom 
Beech – KS2 toilets –shared with Willow 
Maple – toilets in classroom  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Med 

Schools groups 
and staff facilities  

Pupils and 
staff 

• Red Dragon will operate as part of the school and will share their risk 
assessment  

• Regular communication and information about any outbreaks 
 

RL to share risk assessment 
with RD 

 

Break and 
lunchtimes 

Pupils and 
staff 

• Breaktime – All classes can be together as needed 

• Lunchtime – this will continue as two sittings – this is not due to COVID, 

RL to speak to catering staff to 
increase to 6 tables to spread 
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

children to sit in house teams  

• First aider must always be present on the playground 

group out 
Consider best area for RD  

Broad and 
balanced 
curriculum  

Pupils and 
staff 

• Additional handwashing to take place – singing possible in non-affected 
groups 

• Mandarin and ukulele teachers are regular visitors –-Karina and Kiky  

• ICT support – Dan – regular  

• PE staff on site – no lateral flow needed 

• Unplanned Visitors – allowed on site – appointments preferable 

• All staff to ensure that things are logged onto the school calendar 

 
 

 

Worship 
 

Staff and 
pupils 
Rev Phil  

• Returns to usual times and mixes – see plan  Distanced worship may be 
possible once we have 
considered the current 
outbreak 

Low 

COVID-19 office 
procedures 

 • Office staff may work together but the office must be well ventilated 

• Working from home will still be encouraged and facilitated – this is for well 
being not COVID reasons 

 Low 

COVID-19 – 
catering -  

 • Hall to be used for all meals 

• Water jugs not provided unless absolutely necessary – pupils should still 
bring their own water bottles in to class.   

• Children to bring their own lunch boxes into the hall – trolley to be used for 
KS1 and Oak 

OCC catering staff to sign risk 
assessment – copy of the 
OCC catering risk assessment 
to be held on file 
Lunch arrangements to be 
reviewed end of week one due 
to  numbers 

Med 

COVID-19 
Someone 
becomes ill in the 

Staff, 
children and 
volunteers 

• Persons showing signs of COVID-19 are sent home immediately and 
advised to follow NHS guidelines online 

Ensure staff are have read the 
risk assessment and sign to 

Med 
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

workplace • Staff communicating daily to assess and evaluate the risks – daily 
conversation RL and AG (Red D)  

• Information posters on hygiene are present on notice board and toilets  

ensure they fully understand 
and comply. 
 

COVID-19 
Travel 

Staff, 
children and 
volunteers 

• Lift sharing can recommence 

• Minibus to be used  - no masks needed 

Ensure staff are have read the 
risk assessment and sign to 
ensure they fully understand 
and comply. 

Med 

COVID-19 
Other building 
users  

Staff, 
children  

• Car park gate closed by staff after use – number clearly on the gate so 
that anyone wishing to gain access must contact the office for advice 

• Hall is currently rented to Clog dancers- new booking from Youth club and 
refugee cooking group 

All hirers to have access to risk 
assessment via school website 

Low 

*Contingency plan  element of the risk assessment 
In the event of an outbreak school will contact the LA for advice 
The Local Authority and Public Health England would notify the school of the need to do this – measures that school would take would include 
Phased overview 

Phase one – Parent gatherings (sharing assembly etc) to be masked events only – whole school events where people will mix cancelled – discos etc 
Phase two – Trips and visits cancelled.  Limit the number of visitors.  
Phase three – Staff and parents not to enter building.  Whole school worship to stop – there would then be 2 groups (one for each building). We would 
also have to rethink lunchtimes to allow Caroline in to clean or employ someone to do this. 
Phase four –Restrict parents on site to one per family- in and out arrows, waiting areas defined.  
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Identify the 
hazards (anything 
that can cause 
harm): 
 

 
Who might be 
harmed?  
 

What measures are in place to reduce the risk? 

What further action is needed 
to reduce the risk? (State 
actions) 
 

Estimate 
Risk  

Low 
Med   
High 

Monitoring 
Arrangements  
Ensure staff are 
vigilant and follow 
policies and 
procedures at all 
time 
 
Review as needed  

Relevant employees who need to be informed of this risk assessment (employees to sign when they have read) 

Name Signature Name Signature 

 1    2    

 3    4  

 5   6  

 7   8  

 9  10  

11  12  

13  14  

15  16  

17  18  

19  20  

21  22  

23  24  

25  26   

 


