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Introduction 

At St. Blaise School we believe it is of paramount importance that children are in school as 
often as possible so that they can make the best possible progress. However, the health 
and well-being of children is of primary importance and parents and carers are asked to 
consider carefully when children are feeling unwell if they are well enough to attend 
school.  

At Saint Blaise School it is our policy to ensure that appropriate first aid arrangements are 
in place for our staff, pupils and any visitors to our premises. This includes providing 
sufficiently trained employees and maintaining an adequate supply of first aid equipment. 
It also includes appropriate record keeping.  

Aims:   

• To ensure sick children are identified   

• To ensure sick children are cared for appropriately  

• To protect children and adults from preventable infection  

• To enable staff and parents to be clear about the requirements and procedures 
when children are unwell   

• To deal efficiently and effectively with First Aid emergencies that may arise while 
children are in our care.    

First Aid 

First Aid Training 

The majority of staff are given full training in accordance with current legal requirements 
(staff attend a basic six-hour course every three years).  There is additional training for a 
minimum of four members of staff to have a paediatric first aid qualification.  The school 
maintains an up-to-date list of those employees who have undergone emergency first aid 
training.   
 
All staff are informed of First Aid arrangements and made aware of this policy as part of 
their induction. 
 

Named first aiders are displayed alongside the first aid equipment. 

 

First Aid Equipment 

The first aid equipment is located outside the staffroom, in the Staff Cloakroom and in 
Red Dragon and is clearly marked. In addition to this, there is a portable first aid kit 
provided for out of school visits, the playground; and there is a First Aid Kit on the 
school’s minibus.  Pupils’ individual asthma boxes are kept in the staffroom. Pupils with 
individual plans have their medication locked in the office. 
 
The checking and ordering of stock is carried out by Katy Mcmanus, who fills the boxes 
around school, disposes of any out of date items and ensures that enough stock is 
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maintained to supply the school. There is no first-aid budget; stock is purchased on a 
need basis. 
 
Accident Procedures  

• Children’s contact and medical details are kept on Integris the office, a printed 
copy is in a secure document wallet in the staffroom.  

• During playtimes and lunchtimes injuries that require first aid treatment are dealt 
with in the first instance by the trained staff on duty. For injuries that require 
closer attention children are sent to the staffroom to ask for a qualified first aider. 

• Minor incidents and accidents will be dealt with by a designated first aider, 
wounds cleaned etc. and the child returned to the playground when possible and 
practical. Where bodily fluids are involved persons administering first aid will wear 
disposable gloves. An adult witness will be present if tending an intimate part of 
the body.  Any dressings or materials which have been in contact with body fluids 
(e.g. blood, vomit etc.) will be disposed of appropriately. 

• Head injuries are treated by a first aider – the parents/guardians are always 
contacted. 

• If a child has an accident, which requires urgent hospital treatment, the school 
will call an ambulance in order for the child to receive urgent treatment.  When an 
ambulance has been arranged, parents will then be informed and arrangements 
can be made where they should meet their child.  If parents cannot be contacted a 
member of staff will accompany the child and stay with them until the parents 
arrive.   

• In the case of non-urgent hospital treatment, parents will be informed 
immediately and arrangements made for the parents to collect their child. If this 
is not possible, arrangements would be made to take the child to a surgery or 
minor injuries unit. 

 
Record Keeping 
 

• Any major injuries are recorded on a health and safety incident sheet; if the 
injured party has attended hospital the county online PVA form will be completed.  

• All injuries are recorded on an appropriate form (appendix 1).  A copy is kept in 
school and a copy sent home.   

• All bump to the head incidents are reported to parents via phone or face to face 
contact. Additionally these are recorded (appendix 1).   

 
The Headteacher will monitor forms and take appropriate action if there are reoccurring 
problems or incidents need to be reported.  Reporting is via the County electronic system. 
A termly report is discussed by the Governing Board. 
 

Illness 

Children who feel ‘unwell’ are monitored by the class teacher; and if necessary are sent to 
the school office where they may be monitored further by a first aider. If it is deemed 
necessary the class teacher will notify parents, or designated carer, and a joint decision is 
made about the next step.  Staff will always act in the best interests of the child in loco 
parentis. 
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Vomiting and diarrhoea 

To avoid infection incidents must be dealt with promptly. 

• There are buckets available for pupils who feel sick.   

• Specialist mops and buckets may all be found in the caretaker’s cupboard.  Vomit 
is treated as a biohazard and the area will be thoroughly disinfected.  

• If a child vomits or has diarrhoea in school, they will be sent home immediately. 

• Parents are advised children will not be accepted back into school until 48 hours 
after the last symptom has elapsed. 

 

Chicken pox and other diseases, rashes 

• If a child is suspected of having chicken pox etc., a knowledgeable member of staff 
will look at their arms or legs; and contact parents or designated carer. 

• To prevent the spread of conjunctivitis, suspected cases will be reported 
immediately to parents who will be requested to take their child from school to be 
seen by a doctor. 

• Children with any infectious disease need to stay off school for a prescribed period 
of time. The Headteacher, school office or NHS Direct will advise timescales. 

 

Head lice 

Staff do not examine children for head lice. If we suspect a child has head lice we will 
inform the parents and ask them to examine the child and treat them as necessary.  If 
Head lice is persistent the parents/carers will be offered support through the school 
nurse. 
 

Sun Protection  
 
All staff understand the dangers posed to children and themselves by over exposure to 
the sun. In hot weather: 

• parents/carers are encouraged to apply long-lasting sun cream to their child before 
school.  

• children will also be encouraged to wear a hat when playing outside in the sun. 

• staff will encourage children to drink water frequently.  
 
Additionally, staff will ensure that shady areas out of the sun are always available to 
children when playing outside. If the weather is exceptionally hot then the Headteacher 
may take further precautions such as limiting the time outside.  
 

Pastoral care 

There may be occasions when children state that they are unwell or require First Aid but 
actually require ‘pastoral care’.  Incidents requiring ‘Pastoral Care’ will be treated as 
follows: 

• If an incident occurs during a teaching session, a member of staff supporting the class 
/ year group should take ‘Pastoral’ care of the child ensuring his/her wellbeing.   
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• If an incident occurs at playtime/lunchtime the teacher on duty will take ‘Pastoral’ 
care of the child ensuring his/her wellbeing.   

• It is the class teacher’s responsibility to inform parents of significant pastoral care 
needs. 
 

If any member of staff is unsure whether a child is unwell, requires First Aid or requires 
pastoral care then they are encouraged to find another opinion from a first aider. And if 
any doubt remains, parents/carers should always be consulted. 
 

Role of the Headteacher and Governing Body 
 
The Headteacher and governors must: 

• Ensure that there is an appropriate number of trained first aiders and paediatric 
first aiders on site at all times; including during extra-curricular and on off-site 
activities. 

• Train as many staff as possible in emergency first aid and keep this up to date. 

• Review the effectiveness of the policy. 

 
Review 
This policy will be reviewed every three years or as needed. 

 
Relevant Policies and Documentation 
This policy should be read in conjunction with these documents: 

• Health and Safety  Documentation parts  1,2 

• Asthma Policy 

• Supporting Pupils with Medical Needs Policy 
 

 

 


