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Aim of the policy 

We aim to develop pupils’ abilities within Speaking & Listening, Reading & Writing.  Pupils will 
be given opportunities to use the requirements of English within a broad and balanced 
approach to the teaching of English across the curriculum, giving them opportunities to 
consolidate and reinforce taught literacy skills. 
 

At St Blaise we strive to provide children with an education of the highest standard.  We aim to 

maximise potential and encourage all pupils to become the best that they can be.  We aim for 

pupils to be able to: 

 

 Read and write with confidence, fluency and understanding, orchestrating a range of 
independent strategies to self-monitor and correct. 

 Have an interest in books and read for enjoyment. 

 Have an interest in words, their meanings; developing a growing vocabulary in spoken and 
written forms. 

 Understand a range of text types and genres – be able to write in a variety of styles and 
forms appropriate to the situation. 

 Be developing the powers of imagination, inventiveness and critical awareness.   

 Have a suitable technical vocabulary to articulate their responses. 
 

Objectives  
Statutory requirements for the teaching and learning of English are laid out in the National 

Curriculum (2014) and in the literacy and communication and language sections of the 

Statutory Framework for the Early Years Foundation Stage (2014).   

The English Curriculum is delivered using the standards and objectives set out within the 

National Curriculum.  The Early learning Goals are followed to ensure continuity and 

progression from the Foundation Stage through to the National Curriculum. Pupil provision is 

related to attainment, not age. 

Appendix 1 shows the scheme of work followed at St Blaise for Years 1- 6. 

 
In the Foundation Stage children should be given opportunities to: 

 experience a rich language environment 

 to develop their confidence and skills in expressing themselves 

 to speak and listen in a range of situations. 
 

At Key Stage One (Years 1 and 2), pupils should learn to: 

 speak confidently and listen to what others have to say 

 begin to read and write independently and with enthusiasm 

 use language to explore their own experiences and imaginary worlds. 
 

At Key Stage Two (Years 3-6), pupils should learn to: 

 change the way they speak and write to suit different situations, purposes and 
audiences 

 read a range of texts and respond to different layers of meaning in them 

 explore the use of language in literary and non-literary texts and learn how the 
structure of language works. 
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Teaching and Learning 

St Blaise Primary School believes that its teachers must work together to plan, deliver and 

moderate the teaching of English in order to ensure that expectations are high and that all 

pupils achieve the best of their ability. Teaching approaches include those laid down in the 

New Curriculum 2014 and the main vehicle for curriculum delivery is the English lesson, using 

high quality texts as the starting point with learning being reinforced across the curriculum. 

Within classes the work is differentiated accordingly to ensure that all pupils are able to 

progress their learning and understanding; teaching and learning is balanced between ability 

groups and mixed groups.  Some pupils may also be given the opportunity to enhance their 

learning through booster groups and targeted support. 

 

A range of teaching strategies are used, including: 

 

 talk for writing 

 drama 

 modelling 

 explanation 

 questioning 

 investigation 

 analysis 

 discussion 
All teachers also teach separately spelling and guiding reading, and any other tasks directly 

related to the development of English skills for individuals.  Within KS1 handwriting is taught 

separately, within KS2 this is targeted support for individuals as needed, Teachers listen and 

respond to pupils in a sensitive and supporting manner, discussing and evaluating pupils’ 

successes with them. 

 

Speaking and Listening 

Speaking and Listening is an integral part of all English teaching and is developed through a 

variety of activities and experiences.  Opportunities are provided for pupils to talk and listen in 

both formal and informal settings.  These include: 

 drama and role play to explore imagined situations 
 

 participation in class assemblies, school productions etc 
 

 class and group discussion 
 

 talk for writing across the curriculum  
 

 opportunities to follow instructions, increasing in complexity  
 

 news  when children are encouraged to report their experiences to others 
 

 interviewing carried out as part of a topic or project 
 

 poetry and rhythm 
 

 presentations 
 

 opportunities to take given messages 
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Reading 
Reading is given a high focus throughout the school as we believe that a reading underpins 

progress in all subject areas.  The class teacher will ensure that pupils are heard read regularly, 

both through guided reading and individual reading. Individual reading can take place at any 

part of the day. In both key stages, teachers plan guided reading sessions where pupils work 

directly with the class-teacher during some of these sessions as part of a structured carousel of 

activities.   

 
Reading is developed across the school through: 

 

 A wide range of materials, with opportunities for children to select for both 
information and entertainment in classrooms.     
                   

 A phonic system based on ‘Letters and Sounds’ with stories and pictures.  The New 
Curriculum provides a structure for the development of these skills. 
 

 In KS1 structure is provided by ‘banded books’ from a range of publishers and a wide 
variety of additional books including children’s picture, story and non-fiction books. 
 

 In KS2 structure is provided by graded variety of fiction and non-fiction books across 
different genres.  Children may choose books from the classroom or from home.  
 

 Regular teaching of comprehension skills, encouraged from the early stages. 
 

 Reading aloud with response from and to the class, from fiction, non-fiction, poetry, 
etc. 
 

 Class and group reading books fulfilling the requirements of the New National 
Curriculum. 
 

 Gathering and using information from a variety of sources including the use of ICT. 
 

 Time made available regularly (usually the end of the day) for whole class reading of a 
book for pleasure reading. 
 

 Reading Buddies working with children in Oak Class throughout the year. 
 

 Annual celebration of ‘World Book Day’.  
 

 Reading Eggs 
 

Phonics 
High quality phonics teaching helps pupils develop reading, writing, spelling and general 

communication skills.  It helps secure the crucial skill of word recognition that enables pupils to 

read fluently, allowing them to concentrate on the meaning of the text.  Activities are designed 

to teach word decoding and recognition skills as well as comprehension skills. 

 

Beginner readers are taught: 

 Grapheme – phoneme correspondence in clear stage (linking spelling and sounds). 

 The important skill of blending phonemes. 

 Segmenting words into their constituting phonemes to aid reading and spelling. 
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The teaching of phonics is systematic, that is to say, it follows a carefully structured 

programme, building on previous learning to secure children’s progress  

 It is taught daily at a brisk pace. 

 Pupils are taught in ability groups 

 There are opportunities to apply phonic knowledge and skills across the curriculum 

and in activities such as whole class and guided reading and writing as well as reading 

independently. 

 

We follow the Letters and Sounds approach as outlined in “Letters and Sounds”:  

Principles and Practice of High Quality Phonics, found in the Primary National  

Strategy 2007.  

Year R:- 

• Reception Phase 2 (10 weeks) - to be half completed by Christmas. 

• Phase 2 (10 weeks) - recommence in January and complete by February half term. 

• End of Reception- secure to the end of Phase 3 (10 weeks) and complete phase 4, ensure 

that children have a secure understanding of long and short vowels. 

Year 1: - 

• Phase 5 (30 weeks) 

• End of Year 1 - core and extension groups secure on Phase 5 

Year 2: - 

• Revisit much of Phase 5 (6 weeks) and then commence with the Headstart scheme of work 

for spelling. 

• Year 2 who have not passed the phonics test will continue to secure Phase 5 

Year 3 – 6  

 Use the Headstart scheme of work for  spelling outlined within English Scheme of work 
 

As far as possible all phonics sessions will have a multi- sensory approach and opportunities to 

use ICT will be linked into planning.  Assessments are made continually through good AfL 

practice to ensure that pupils move swiftly through the programme so that they are exposed 

to the most suitable phase.  The phonics programme is monitored by the English Co-ordinator 

and Headteacher who will observe sessions, sample records and assessments and capture 

pupil voice. 

 

Writing 
Writing is developed through: 

 

 Emergent writing principles in which children write for themselves, using their own 
symbols in the initial stages, extended as their phonic knowledge and spelling skills 
progress. 
 

 Specific teaching of punctuation, grammar and spelling according to the new National 
Curriculum. GPS input is made explicit in weekly planning.  

 

 Provision of a wide range of contexts and purposes for writing. 
 

 Opportunities for drafting, redrafting and editing so that ideas and information are 
expressed coherently. 
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 Opportunities for collaborative writing. 
 

 Opportunities for the use of reference books and materials, including computing at 
school and at home. 
 

 Years 1 to 6 take home spellings derived from the New Curriculum using the Headstart 
scheme of work for spelling as well as related to their topic to learn.  Reception 
children take home some words to learn related to their phonics stage.  Parents are 
informed of letters/words being learnt and have the option of supporting this at home. 
The use of dictionaries, thesauruses word mats etc is actively encouraged.  
 

 Use of a topic based curriculum, and talk for writing, to ensure that English teaching is 
taking part in all lessons.  
 

Handwriting 
Formal handwriting is taught using the Nelson Handwriting scheme from Foundation to Year 6.  

This scheme is built upon careful progression from prewriting patterns to development of an 

individual style.  The structured programme teaches cursive handwriting and includes letter 

formation, basic joins, printing, penmanship, speed writing and sloping. 

In Foundation children will be taught to use a pencil and hold it effectively to form 

recognisable letters most of which are formed correctly.  Children will be taught to write 

letters with exit strokes in preparation for joining letters when ready. 

 

In KS1 pupils will be taught: 

 How to hold a pencil/pen/writing implement correctly.  

 To write from left to right and top to bottom of a page. 

 To start and finish their letters correctly.  

 To finish letter with exit strokes.  

 To form letters of regular size and shape. 

 To put regular spaces between letters and words. 

 How to form upper and lower case letters. 

 How to form numbers correctly. 

 From Year 2 onwards they will learn to join their letters. 

 

In KS2 pupils will be taught: 

 To write legibly in both joined and printed styles, with increasing fluency and speed. 

 To use different forms of handwriting for different purposes e.g.: print for labelling 

maps and diagrams; a clear, neat hand for finished work; a faster script for notes.  

 

Points to consider with handwriting: 

 Consider the seating of the left-handed pupil and the amount of space that they need 

to write; this may mean seating them on the left side of the table. 

 Pencil grip – a child needs to grip the pencil at least 2cm from the point so he/she can 

see what they are writing 
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 Position of the paper – a larger piece of card taped to show the angle of the paper may 

be a useful aid. 

 

Spelling 
For pupils to be ‘good spellers’ we believe:  

• Children must first be confident speaking: this includes being able to articulate 
ideas, with a wide and varied vocabulary.  

• In the importance of reading: as a general rule good readers will be good spellers.   

When reading, pupils need to be helped to understand grapheme/phoneme links.  

• Pupils must be confident to have a ‘go’ when writing/spelling: this begins with 
emergent writing and progresses to using phoneme/grapheme relationships.  

• A wide range of support strategies must be available for pupils to use 
independently:  

e.g. word banks, lists, dictionaries.  

• Pupils should be independent correcting and learning spellings.  

• Pupils should be taught to value peer support: e.g. talk partners, proof reading 
buddies.  

• Pupils who are inspired to write will have a high self-esteem about being a writer.  
 

It is recognised that whole school strategies should support teaching, and pupils’ attainment 

and progress. It should be remembered that there will always be individual exceptions where 

pupils do not follow a pattern of learning, or a support strategy just will not work for them. 

Therefore teachers’ AfL and understanding of learners’ needs will always be paramount.  

  

Additionally, there should be recognition that for some pupils (a very small minority) spelling 

will always be a mystery. And for these pupils, especially, there is an appropriate use of 

technology and adult support.  

 

Provision for spelling at St Blaise: 

 Strategies used within school are given in detail within the scheme of work for years 1-

6 and Letters and Sounds throughout Foundation. 

Grammar 
Our aim at St Blaise is: 

 To ensure all pupils have the knowledge to spell words efficiently and accurately, 
drawing on knowledge of phonics and spelling skills gained in directed teaching 
sessions.  

 To develop accurate oral skills for all pupils in the form of being effective and confident 
public speakers who practise precise grammar and diction.  

 To ensure that all pupils are aware of correct English grammar terminology. 

 To ensure pupils have a secure grasp of ALL these linguistic skills to apply to their 
written work.  

 

The teaching of grammar and punctuation is taught and embedded within English units of 

work as well as discrete lessons.  Teachers will choose elements of grammar and punctuation 

to teach depending on what is relevant for the particular text they are studying or the genre of 

writing being covered.  We aim for pupils to be able to understand a range of punctuation and 

grammatical features, and to try using these in their own writing.  Pupils will explore the 

grammar and punctuation used by a range of authors, and the ways these features can 
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enhance their own writing.  Pupils will be encouraged to use the correct terminology for 

grammatical features and punctuation.  We aim for them to be able to use the terms for their 

year group (as set out by the National Curriculum) with confidence, by the end of the year.  

Pupils will be ‘Grammar Spies’ and look for grammatical features in their own and others’ 

writing; this will support them with editing work and identifying next steps. 

 

Provision for teaching grammar at St Blaise: 

 Strategies used within school are given in detail within the scheme of work for years 1-

6. 

 

Cross-Curricular Opportunities 
Teachers will seek to take advantage of opportunities to make cross-curricular links. They will 

plan for pupils to practise and apply the skills, knowledge and understanding acquired through 

literacy lessons to other areas of the curriculum. All teachers will be are aware of and 

capitalise on opportunities, which arise every day, for pupils to develop their speaking and 

listening skills across the curriculum.  Teachers’ planning will ensure that opportunities for 

Drama occur in a variety of subject areas e.g. History, Geography within their topic webs.  

Extended writing will not be exclusive to literacy lessons and will be linked across the 

curriculum throughout Science and Topic work. 

 

Use of ICT 
Opportunities to use ICT to support teaching and learning in Literacy will be planned for and 

used as appropriate. 

 
Marking and Assessment  
Feedback and Marking is carried out regularly in accordance with the School’s Feedback and 

Marking Policy.  

 

In the short term teachers carry out continuous assessment of pupils’ progress in all aspects of 

the English Curriculum. Such assessment is formative: progress with specific skills or objectives 

is assessed with a view to informing subsequent teaching and learning for pupils.  

 

Teachers make formal assessments of pupils’ progress at the end of each half term, and this is 

fed into Integris.  Teachers level the pupils’ work on an on-going basis and plan their next steps 

to help them move on in their writing or reading. The outcomes of such assessments will 

inform the following term’s planning. 

 

In the long term, there are formal assessments – PIRA tests along with Salford reading tests 

and Young’s spelling test will take place three time a year.  At the end of the year – SATS for 

Year 2 and Year 6, but these form part of the overall teacher assessment. The outcomes of 

formal assessments are recorded for the pupil’s records and for her/his next class teacher. 

They are also reported to parents. 

 
Inclusion 
We aim to provide for all pupils so that they achieve as highly as they can in English according 

to their individual abilities. We will identify which pupils or groups of pupils are under-

achieving and take steps to improve their attainment. Gifted children will be identified and 

suitable learning challenges provided.  
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Phonics 

Pupils who are struggling to acquire the vital skills of blending and segmenting will be given as 

much help as possible.  In the second term of FS children who are struggling to remember the 

first set of sounds, having difficulties in blending, or otherwise making slow progress relative to 

their peer groups will require support in a smaller group. 

 

Staff must consider whether a pupil has hearing or sight difficulties in which case parents 

and/or SENCO will be informed. 

 

If after two half terms there is still inadequate progress the class teacher must complete the 

phase descriptors and the SENCO will support staff in considering suitable groupings and 

possible interventions. 

 

Handwriting 

Pupils experiencing difficulty with their handwriting will be brought to the attention of the 

assistant SENCO.  A programme will be agreed to support progress.  Speed up writing may be 

used as an intervention in KS2. 

 

Intervention Programmes 
Pupils with difficulties in basic skills are given extra support, either daily or on a regular basis 

by teaching assistants. The SENCO will liaise with the English Co-ordinator and class teachers to 

ensure that the individual needs of pupils with special needs are met and that appropriate 

targets are set and regularly reviewed. Outside agencies may be consulted where appropriate. 

 

Children with exceptional difficulties or high levels of attainment may be withdrawn to work in 

a small group with teachers or support staff.  Toe by Toe, Fisher Family Trust, Rapid Reading, 

AcceleRead/Accelewrite, Stareway to Spelling and Stride Ahead are interventions used within 

school for children who need extra support. 

 

Equal Opportunities 
All children are provided with equal access to the English curriculum. We aim to provide 

suitable learning opportunities regardless of gender, ethnicity or home background.  

 

Role of Subject Leader 
The school’s English Co-ordinator takes overall responsibility for ensuring effective planning 

and consistency of approach by teachers in accordance with the New National Curriculum. 

Plans are scrutinised, along with books and learning walks of the environment. Medium term 

topic webs are created outlining key units. Short term planning is carried out by individual 

teachers ensuring there are clear links between English lessons and the wider curriculum.  

 

Planning will ensure that in addition there are frequent and regular opportunities for: 

 

 Extended writing, which will be based on and will develop further skills covered in the 
lessons and which will include both fiction and non-fiction in order to facilitate pupils’ 
ability to develop as independent writers. 
 

 Extra reading activities, which may include reading journals, comprehension activities 
and book reviews. They will also provide the opportunity to change their home/school 
reading books. 
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We recognise that English is a core subject within the New National Curriculum and as such 

there are 5 allocated English lessons per week.  In addition to this there is provision of the 

wider English curriculum (including handwriting, reading and SPAG). 

 

The English Co-ordinator will be responsible for improving the standards of teaching and 

learning through: 

 Monitoring and evaluating:  
a. pupil progress  
b. provision of English (including Intervention and Support programmes) 
c. the quality of the Learning Environment 
d. the deployment and provision of support staff. 

 Taking the lead in policy development 

 Auditing and supporting colleagues in their CPD - Teaching assistants play an extremely 
important part in the teaching of phonics and need access to high quality training.  All 
new staff will be offered phonics training.  Teachers are responsible for supporting and 
planning for their TA. 

 Purchasing and organising resources. 

 Keeping up to date with recent Literacy developments. 
 

Parental Involvement 
The support of parents and carers is recognised as being very important. Teachers endeavour 
to ensure all parents feel confident and able to support their children’s learning.  

 Parents/carers are encouraged to support their children through homework.   

 Homework books contain information and guidance for parents.  

 Parents’ evenings are held to ensure parents/carers have the knowledge, understating 
and confidence to help their children.  

 Additional help and support is provided for parents/carers through Structured 

Conversations; these are regular meetings held between parents and staff. These are 

for ‘vulnerable pupils’: Special Educational Needs and Disabilities, Pupil Premium, 

Looked After Pupils and other identified pupils who need additional support.  

 
Governors’ Role – Learning and Teaching committee  

Regular reports are made to the governors on the progress of English provision and to the Lead 

Governor for Learning and Teaching. 

It is the role of the Governing Body to monitor and review the policy and its practices.  In 

particular the governors should: 

 Monitor how effective learning and teaching strategies are in terms of raising pupil’s 
attainment by linking with subject co-ordinators and talking to pupils. 

 Report findings to the Head teacher and Governing Body. 

 Promote and ensure equal opportunities for all pupils. 

 Ensure that staff development and performance management policies promote high 
quality teaching. 

 

Monitoring and Review 

 This policy is a working document.  Therefore it is subject to change and proposed 
changes should be recorded on the policy record sheet at the end of the document. 

 This policy will be reviewed by the whole school team. 

 Pupils will be encouraged to engage in decision making or consultation about issues 
that affect the quality of learning and well-being. 
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Relevant Policies and Documentation 
This policy also needs to be in line with other school polices and therefore should be read in 

conjunction with the following school policies: 

 Learning and Teaching Policy  

 Presentation Policy 

 Feedback and Marking policy 

 Inclusion Policy 

 IT Policy 

 Equality Policy 

 Health and Safety Policy  

 Special Educational Needs and Disabilities Policy 

 

Appendices 
1 Scheme of work  

2 Parent Spelling Leaflet 

3 Parent SPAG leaflet 

4 Parent Reading Leaflet 

 

  



English Policy September 2016 

  

 

Update to Policy Record Sheet 

 

Date Reference / aspect of 

policy to update 

Suggested amendments to consider at next 

review. 
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Appendix 1 – Scheme of Work 
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Appendix 2 – Word Study: Support for spelling linked to stages of writing 
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