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Aim 

 To set out a clear procedure for the admission of pupils into the school. 

 To make clear the protocol for in-year applications.  

Introduction 

 The catchment area for admission to St Blaise includes Milton Heights, Milton Village and Milton 

Hill. Appendix 1 Catchment map. 

 Children living outside our catchment area can, and do, attend St Blaise. This is dependent on 

places being available, once all children living in the catchment area have been admitted, and on 

parents providing transport. 

 The LA will act as the ‘clearing house’ for all applications. 

 The LA, the ‘clearing house’, will coordinate all in–year (casual) admissions to F1 to Year 6. 

 The admission number for each year is 10 pupils. 

 The admission rules give some priority to those with a brother or sister attending St Blaise at the 

applicants ‘time of entry’. This means that in the normal admissions round there will be no sibling 

connection for admission purposes for those applicants for F1 who have a brother or sister in Year 

6. 

 

Common Admissions Preference Form (CAPF) 

 Children are admitted to St Blaise via the co-ordinated admission scheme for Oxfordshire. 

 All applications to the School must be made using the Common Admissions Preference Form 

(Primary) or CAPF (Primary). All parents/carers will need to use the CAPF (Primary) when expressing 

a preference for a child’s admission to F1. This is available in paper form in the ‘Starting School’ 

booklet published by Oxfordshire County Council (available from our office), or online via the 

Oxfordshire County Council website. www.oxfordshire.gov.uk/admissions 

 There is also a common application form for in-year admissions (admission to Years 1-6). This is 

known as the CAF (Primary In-Year).  All parents/carers will need to use the CAF (Primary In-Year) 

when expressing a preference for a child’s admission. 

 Parents/carers resident within Oxfordshire will be able to state 3 preferences on the CAPF 

(Primary). 

 In the event that the school has to refuse admission, parents have the right to appeal. This appeal 

can be made to an Independent Tribunal through the Divisional Office at the Education Department 

of Oxfordshire County Council. 

 Admission to the School in our F1/reception year is controlled by Oxfordshire County Council’s 

Admission Policy to Primary Schools. Further details about this policy are available from the school 

office or on-line via www.oxfordshire.gov.uk/admissions.Children will be offered a fulltime place in 

School in the September of the year in which they turn five. Parents/carers may choose to defer 

http://www.oxfordshire.gov.uk/admissions
http://www.oxfordshire.gov.uk/admissions


Admissions Policy 2016 

 

          3 

 

that place until later in the year. It is a legal requirement that all children are in school fulltime the 

term following their fifth birthday.  

 The School, in consultation with parents/carers, may consider a part-time option if it is in the best 

interest of the child. 

 In September, it is likely that children will have a couple of days of morning and lunchtime sessions 

in order to become accustomed to the School’s routines. 

 If a parent/carer chooses not to take up the offer of a place in F1, the School is not obliged to hold 

the place over to Year 1. 

 When children are registered on the School roll, parents/carers will be unable to access a funded 

place with another childcare provider. 

 

In –Year Admissions, F1 to Year 6 

 Admissions during F1 to Year 6 will be referred to as ‘in year’ admissions. 

 The LA will coordinate all in-year admissions to the School. 

 All in-year applications to the School must be made using the Common Admissions Preference 

Form, known as the CAPF (Primary In-Year). 

 All parents/carers will need to use the CAPF (Primary In-Year) when expressing a preference for a 

child’s admission. 

 The CAPF (Primary In-Year) cannot be used to make an application to any maintained school 

outside of Oxfordshire. 

 If a parent/carer makes a direct approach for a place for his/her child to the School, the 

parent/carer will be asked to complete the CAPF (Primary In-Year) irrespective of whether the 

school has vacancies in the year group in question. 

 If the School is listed as a first preference and can make a place available: 

 The School will notify the LA’s Admission Team of the application 

 The School will offer the place once it has been established that there are no other applications 

that have been received by the Admissions Team and there is no reason to apply the admission 

rules. 

 

In Year Fair Access Protocols 

 St Blaise will follow the LAs School Admissions Code and Protocol in order to ensure that unplaced 

children, especially the most vulnerable, are offered places promptly and at a suitable school.  

 The Protocol covers the following groups: 

 Permanently excluded pupils 

 Looked After Children 
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 Children whose parents have been unable to find them a place after moving to the 

area, because of a shortage of places 

 Children of refugees and asylum seekers not in accommodation centres 

 Children with English as a second language 

 Children of homeless families and pupils living away from the family home,  

 Children known to the Youth Offending Service 

 Children of Travellers or of Traveller Heritage 

 At least 1 vulnerable child per year group can be admitted above the published admission number 

of a primary, infants’, or junior school. 

 An “In Year Admissions Panel”, chaired by the Area Service Manager for Inclusion Access and 

Engagement will coordinate admissions under the In Year 

 All parents/carers who need a primary school place for their child/children will be asked to 

complete the CAPF (Primary) or CAPF (Junior) and, when appropriate, a supplementary information 

sheet for a VA school. 

 Further details about this policy are available on-line via www.oxfordshire.gov.uk/admissions. 

 

Review 

 This policy is a working document. Therefore, it is open to change and restructure as and when 

appropriate. 

 

Relevant policies and documentation  

This policy should be read in conjunction with these documents: 

 Attendance Policy 

 Safeguarding Pupils Policy 

 Parent’s Handbook 

 DFE – School Admission Code Document 

 

http://www.oxfordshire.gov.uk/admissions

